TRAVEL EXPENSE STATEMENT WORKSHEET
Please complete this worksheet by hand or computer, make a copy, and give it to Janice Schoonover or Mohini Kaul with your original receipts.
Name      








FRS Acct.  
Social Security Number  
Home Address:    Street
       


   
       City/State/ZIP        
                               Telephone       

                   Email       
Purpose of Travel:       
Breakfast $8.00; Lunch $10.00; Dinner $23.00 = $41.00 a day

                                                                      Travel Expense by Date                                          Total                                                                        

	Date 

(mm-dd-yy)
	     
	     
	     
	     
	     
	     
	

	Breakfast
	
	
	     
	     
	     
	     
	

	Lunch
	     
	     
	     
	     
	     
	     
	     

	Dinner
	     
	     
	     
	     
	     
	     
	     

	Lodging*
	     
	     
	     
	     
	     
	     
	     

	Taxi or Limo*
	     
	     
	     
	     
	     
	     
	     

	Air/Rail/Bus*
	     
	     
	     
	     
	     
	     
	     

	Auto Rental*
	     
	     
	     
	     
	     
	     
	     

	Parking Fee*
	     
	     
	     
	     
	     
	     
	     

	Bridge or Tolls*
	     
	     
	     
	     
	     
	     
	     

	Telephone*
	     
	     
	     
	     
	     
	     
	     

	Registration Fee*
	     
	     
	     
	     
	     
	     
	     

	Porterage
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	Private Auto Mileage**:        miles at 44.5 cents per mile prior to Jan. 1, 2007
                                                  miles at 48.5 cents per mile effective Jan. 1, 2007                                                           
                                                                                                                          
	     


	Total Expenses     
	     


  *Original receipts needed                                               
**Explanation of mileage:
     
	Date
	From
	To
	Nr. of Auto Miles

	     
	     
	     
	     

	     
	     
	     
	     


