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FABLAB CLEAN ROOM CONTRACTOR PRACTICES AND PROCEDURES
1.0  PURPOSE
This document defines the gowning procedures, housekeeping and general clean room practices that must be followed by contractors working within FabLab.  Failure to consistently follow these procedures will result in corrective action, up to and including permanent loss of access to FabLab.

2.0  SCHEDULING ACCESS
Contractors must schedule their working hours in advance.  At least one day’s advance notice is required.  Please contact either Jim O’Connor (301-405-5018) Jon Hummel (410-925-1914) or Tom Loughran (410-615-2776) to gain access to FabLab.

3.0 SAFETY

Personnel must adhere to all UMCP safety requirements while working in FabLab. 

4.0  GOWNING REQUIREMENTS
Before entering the any controlled area, each person must wear:

a. Street Shoe Covers

b. Latex gloves

c. Beard cover (if needed)

d. Head Cover
e. Polyester jumpsuit

f. Safety glasses

No street shoes permitted in the clean room unless they have shoe covers over them.  

Jump suits must be changed out at least once a week or whenever they are dirty or damaged.

Gowning Sequence Check List

Step 1: Use shoe cleaners on street shoes upon entering contractor’s gowning area.
Step 2: Place shoe covers on your feet as described above.

Step 3: Retrieve latex gloves from bin and put them on.

Step 4: Retrieve head cover from bin or rack and put it on.

Step 5: Retrieve jumpsuit from bin or rack.

Step 6: Put on jumpsuit making sure that it does not touch the floor

Step 7: Put on safety glasses

Step 9: Tuck sleeves of jumpsuit into gloves

Step 10: Final check before entering Fab: no loose hair, safety glasses on, jumpsuit zipped to neck, sleeves down, gloves over cuffs, gloves not damaged, shoe covers in place.

4.2.4 Upon Exiting

Step 1: Remove jumpsuit.

Step 2: Hang jumpsuit on jumpsuit rack.  If dirty or damaged, place in waste receptacle. 

Step 5: Remove head cover and hang up with jumpsuit.

Step 6: Take off gloves and discard.

Step 7: Remove shoe covers and discard, do not step on tacky mat with socks or bare feet.

DO NOT place used shoe covers, gloves and caps back into the Plexiglas bins after use.

5.0  General Clean Room Procedures

a. No open-toed shoes, shorts, sandals, clogs are allowed at any time.

b. NO make-up, gum chewing, drinking or eating is permitted in any controlled areas.  Make-up is defined as any cosmetics applied to the face including, but not limited to, lipstick, eyeliner, eye shadow, foundation (powder & cream), blush and mascara.

c. Wood, linted paper & cardboard are not allowed in the clean rooms.  The only exception is film, which shall be enclosed in a plastic bag and discarded immediately after use.

d.  No pencils or magic markers.  Ballpoint pens only.

6.0 Material Entry into FabLab
All materials, equipment and tools shall be pre-cleaned before moving them into FabLab.  This involves a wipe down with using clean room compatible wipes and isopropyl alcohol.  FabLab personnel will direct all cleaning activities.  Nothing may be moved into or removed from FabLab without FabLab staff approval.  

Once tools/materials are cleaned and moved into FabLab, they should remain there until the task is completed.

Contractors/facilities personnel are responsible for cleaning the work area during and after completion of any tasks.  Operations which generate high numbers of particles, such as drilling, sawing, grinding, etc should be carried out whenever possible outside of FabLab. In cases where these operations must be carried out inside FabLab, get FabLab staff approval prior to starting and use clean room vacuums to collect waste material during these operations. Area must be cleaned up thoroughly afterward.  Welding or soldering in FabLab is not permitted at any time. 
Failure to follow these procedures will result in immediate removal from the job site.

